Candidate’s name 
Address

Dear [Postdoc]:

On behalf of Augusta University (formerly Georgia Regents University), I am pleased to offer you  position [INSERT POSITION #] as a Postdoctoral Fellow with [the department/center] at a monthly rate of $_________ that equates to $___________ per year. Please report for work on month day, yyyy unless we agree otherwise.

Your initial assignment, as we have discussed, will be in the laboratory of Dr. [PI/mentor]. Subsequently, other interesting and challenging assignments may evolve elsewhere within [the department/center].  [The department/center] is primarily dependent on sponsored research. All employment and assignments are ultimately contingent upon outside funding. Because of this funding situation, you should remain constantly aware of the need for developing and conducting sponsored research. This letter is not a contract and does not guarantee employment for any specified period of time.
We sincerely hope you will join our staff. Our department manager will process the necessary paperwork in order to transfer you to our department. We feel you will have a great opportunity for professional development here and that you will be an asset to [the department/center].  If you intend to accept this offer, please sign and date below and return a copy of this letter to me [department manager’s fax number] by month day, yyyy.
Sincerely,






Sincerely,

[Department chair’s signature]   



[PI’s signature]

Title







Title

cc: 

Dena Pickett, Director, Associate Director of Talent Acquisition & Management, HR

Hiring Unit Department Manager
Signature _____________________________________ Date _________________
Revised 02_16

